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PRE-EMPLOYMENT APPLICATION- AN EQUAL OPPORTUNITY EMPLOYER
We greatly appreciate your interest in our organization and assure you that applicants are considered for all positions without regard to race, color, sex, religion, national origin, disability, martial or veteran status.  Please note this application must be completed in its entirety and signed in order to be considered.  Information submitted on this application is subject to verification.  NOTE: All new hires are required to submit documentation in accordance with the Immigration Reform and Control Act of 1986.  

PERSONAL INFORMATION- Name of Applicant-  Phone #__________________________________
Name_____________________________________________________SS#________ ________ ________



Last

First

Middle

Present Address: _____________________________________________________________________________



Street




City

State  

 Zip

Are you 18 years of age?  _______yes   ________no   If No, please state your age_____________

Are you legally eligible for employment in the U.S.?   ___________yes _____________no

EMPLOYMENT INFORMATION

POSITION APPLYING FOR: _______________________ Date available to start: ________________

Have you ever been convicted of any crime other than a minor traffic violation? __________yes__________no

If “yes”, state date and places where charges occurred (Note: answering “yes” will not automatically disqualify you for employment.)________________________________________________________________________________________________

Have you taken any illegal drugs in the past thirty (30) days?  _____________yes   ___________no

Are you presently employed? _____yes _____no If yes, may we contact your present employer?  ________yes_______no 
EDUCATION







Did you graduate?
High School______________________________________________________
________yes_______no


College___________________________________________________________________yes_______no

Graduate School__________________________________________________
________yes_______no

Trade, Business or Correspondence School____________________________
________yes_______no

SKILLS:

List office machines you can operate:____________________________________________________
Typing speed____________    Computer Skills PC________ MAC _________ Other____________

Computer Programs____________________________________________________________________________
EMPLOYMENT HISTORY

List your last 3 places of employment, including Military Service.   If you were employed under a different name, please include that name.  

Employer:____________________________________Supervisor_______________________________Mailing Address:_______________________________________________________________________
City________________________________State________Zip__________Phone____________________

Position Held__________________________Dates of Employment- from_____________to _________

Duties:_________________________________________________Salary_________________________

Reason for leaving_______________________________________May we contact__________________

Employer:____________________________________Supervisor_______________________________Mailing Address:_______________________________________________________________________

City________________________________State________Zip__________Phone____________________

Position Held__________________________Dates of Employment- from_____________to _________

Duties:_________________________________________________Salary_________________________

Reason for leaving_______________________________________May we contact__________________

Employer:____________________________________Supervisor_______________________________Mailing Address:_______________________________________________________________________

City________________________________State________Zip__________Phone____________________

Position Held__________________________Dates of Employment- from_____________to _________

Duties:_________________________________________________Salary_________________________

Reason for leaving_______________________________________May we contact__________________

References: List persons other than relatives and employers.

Name____________________________Occupation_______________________years known_________

Address______________________________________Phone number____________________________
Name____________________________Occupation_______________________years known_________

Address______________________________________Phone number____________________________

Personal Background

Special interests_______________________________________________________________________

Additional comments__________________________________________________________________

Applicant’s Statement

I hereby consent to the company’s verifying all of the information I have provided on this application, including schooling, training and employment dates.  I further agree and release from all liability or responsibility all persons, school, companies, or agencies for supplying any information related to the matters referred to on my application.  I consent to any pre-employment drug testing.  I understand that any false answers or statements, misrepresentations by omission made by me on this application or any related document will be sufficient for rejection of my application or for my immediate discharge should such falsifications or misrepresentations be discovered after I am employed.  If an employment relationship is established, I understand that the employment relationship is an “at will” relationship and that I have a right to terminate my employment any time and that the Company retains a similar right.  I also understand that, if hired, there will be a 120 day probationary period.  

APPLICANT’S SIGNATURE________________________________________DATE_______________  
